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Step 1: Edit VAT Rates 

- Select “Taxes” tab on left hand side of screen (Highlighted below) 

- Select “Edit VAT” drop down menu and select Edit Rates 

 

 

Step 2: Add VAT Rate 

- Select “Add tax rate” 
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Step 3: Sales @ 21% VAT Code Set Up 

- Fill in relevant fields as outlined below 

- Ensure correct Tax Agency is selected as HMRC may appear on some QuickBooks 

Online licences depending on how they were set up. 

- Select save when satisfied all fields have been correctly completed as outlined below. 
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Step 4: Purchases for RESALE @ 21% VAT Code Set Up 

- Fill in relevant fields as outlined below 

- Ensure correct Tax Agency is selected as HMRC may appear on some QuickBooks 

Online licences depending on how they were set up. 

- Select save when satisfied all fields have been correctly completed as outlined below. 

 

 

 



  QuickBooks Online: COVID 19 – 21% VAT Rate Set Up 

 

 

 

Step 5: Purchases NOT FOR RESALE @ 21% VAT Code Set Up 

- Fill in relevant fields as outlined below 

- Ensure correct Tax Agency is selected as HMRC may appear on some QuickBooks 

Online licences depending on how they were set up. 

- Select save when satisfied all fields have been correctly completed as outlined below. 

 

  


